U ANEAL
e W 5'

1)
e=2h

--Library Automation Made Easy
Part 5:

Part 6:

'.3 it done
‘ it yourseﬁ‘ ol

Part 8:

eahs

CONFIGURING ezL.IB

CATALOGUING

CIRCULATIONS

O®AC

ACQUISITIONS

Page 2.1 - 2.14

Page 4.1 - 4.14

Page 6.1 - 6.10

Page 8.1 - 8.6

Page 10.1 - 10.5



6 -Add New Status
7 - Edit Existing Status

@) 1: Users and their tasks 8 - Delete Status
9 - Add New Privilege
1 - Logging into the System 10 - Edit Existing Privilege
2 - Logging out of the System 11 - Delete privilege
3 - Tasks for DEO 12 - Modify Account Holders Privilege

4 - Tasks for 1IC
5 - Tasks for Admin _ s _
6 - Services for Account Holder @’ 3: System Administration

7 - Change Password 1 - Library Staff Maintenance

8 - Vendor Add Details 2 - Department Library Maintenance
3 - Binding Management
4 - Stock Verification
5 - Bill Maintenance

2: Configuring ezLIB B BRI

1 - Add New Category 7 - NoDue Certg'ﬁ'ca-te

2 - Edit existing Category 8 - Barcode Generation

3 - Add New Department 9 - Backup < Recovery

4 - Edit Existing Department 10 - View Vendor Details

5 - Delete Department 11 - Clear History

12 - e-Mail Configuration



@) 3 - Modifying Account

4 - Deleting Account

6: Circulations

1 - Issue Item

2 - Return Item

3 - Renew Item

4 - Open Reservation Queue

5 - Close Reservation Queue

6 - Maintain Reservation Queue

@) 5: Account Holder Maintenance

1 - Account Creation Automate
2 - Account Creation Manual




@) 7: Utilities

1 - Poll Creation

2 - ®oll Closing And Deleting
3 - Mails

4 - Suggestion Box

5 - Notices

Page
iv

@» 9: Report Generation

- Export To Excel

- Book Statistics

- Department Expenditures
Daily Reports

- Department Volume Lists
- Department Libraries

- Details of Items by Date
- Custom Reports

View Account Holders

0 - Magazines Subscribed

NS A W N
|

8
9 _
1

10: Acquisitions

1 - Ordering
2 - Vendor Maintenance




Project Guide

K.V.Krishna Kishore
Assoc. Prof, CSE

Team

Srinivasa Rao
Vinay Kumar
Bhargava Phani
Bala Krishna
Rajesh

(from left to right) Bala Krishna, Bhargava Phani, Vinay Kumar,

Krishna Kishore sir ( Project Guide ), Srinivasa Rao, Rajesh.
Book Designers

ABouT Us
Guys4Hotscripts -- The team from computer science and Engineering Srinivasa Rao
department of batch 2002-2006 always striving hard to find solutions Vinay Kumar

to problems. In 3rd year we took up two projects and completed them

succesfully, one is “CMT - Excel with Ease” and other is “Lab Examination

Maintenance™.

Now has completed the Software for Library Automation

-- “ezLLIB - Library Automation Made Easy”

ACKNOWLEDGMENTS

We are very grateful to our esteemed project guide Sri.K.V.Krishna Kishore,Assoc.Professor, CSE
and Sri. J. Anand Chandulal, Professor HOD, CSE for their cooperation in making our project success.
We are very much thankful to Sri. A. Rajani Kumari, Librarian, Sri.P.Kothaiah, Asst.Librarian

Vignan’s Engineering College, Vadlamudi and Sri. Jaganmohan Rao, Librarian RVR & JC College of

Page

Engineering, Chodavaram, for the help they extended in requirements gathering.




HOW TO USE THIS BOOK

asy as 1-2-3 o Each step is fully illustarted to show
t of this book is made up of a series of short, instructional you how it looks on screen.
designed to help you understand basic information that you need

most of your computer hardware and software.

TaAask 1 : ApbDp ITEMs TO STOCK

@ To Add Items to stock click C: (AIt+T), in main menu.

[Cetec) e 1-]]

Click: Click the left
mouse button once.

Double-click: Click 0 Tips and 0 Warnings

the left mouse button give you heads-up for any
twice in rapid extra information you may need R oo ouaren N
succession. while working. entored eise the om will

not be added to the category

o To Add Item, first Select Ce (shown in then the ing ficlds wiil be
displayed below the selection

e Each task includes a
series of quick, easy
steps designed to

guide you through
the procedure.

Right-click:
Click the right mouse
button once.

e Enter the required ficlds and then select whether next Item is the Same Item or Another Item.

@

e Click Add Item button or press F8 to Add item to the selected category.

Pointer Arrow:

Highlights the item on e Items that you select or click in
the scrren you need to menus, dialog boxes, tabs, and
point to or focus on in windows are shown in Bold
the step or task. Information you type is in a

special font.
Selection:
Highlights the area
onscreen discussed
in the step or task.
Next Step: If you see this
symbol, it means the task
Click & Type: you’re working on continues
Click once where on the next page.
indicated and begin

typing to enter your
text dgata = @End Task: Task is complete




Introduction to ezLIB

ezL.IB is a state-of-art integrated library automation with multi-tier,
mutli-user web-based system using a single server via the web. Uses

open-source and Java based technologies for scalability, reliability and

affordability.

The functional modules of ezLLIB are:
Acquisitions, Cataloguing, Circulation control, Account Maintenance,

Report Generation, System Administration, OPAC(Online Public Access

Catalogue Search), Utilities.

Features of ezLLIB

Software is Barcode enabled.

Backup and Restore facility.

Online Help Available.

Report Generation with Export to excel.
Account Holder Identity Creation.
Advanced search facility.

Bill & Fine Maintenance.

No-Dues certificate generation.




USERS AND THIER TASKS

ezL.IB is an user friendly application with many features that are used by a number of
users. The users identified in general library scenario are classified into three types

based on the task of the library staff. The tasks identified are Administration,Data entry

and Circulation control.
Based on these tasks the library staff are classified into

Administrator (Admin) -- for administration tasks
Data Entry Operator (DEO) -- for Data entry and

Issue-In-Charge (IIC) -- for Circulation control

The services provided by the library are used by the “Account Holders”. Each Account

Holder is provided an account to logon and use the application.

Finally the other set of users include the “Vendors”.

This part deals with Users identified in the above and their responsibilities/tasks.




TASKS

TAsk# PAGE#
1 Logging into the system 1.3
2 Logging out of the system 1.5
3 Tasks for DEO 1.6
4 Tasks for IIC 1.7
5 Tasks for Admin 1.8
6 Services for Account Holder 1.9
7 Change Password 1.10
8 Vendor Add Details 1.11




TAsK | : LOGGING INTO THE SYSTEM

Guys4Hotscripts :
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Click

c For Admin, DEO or IIC to login , goto Start, Programs, ezL.LIB, ezlib.

e Enter Username and Password and click Login .

e Based on the privilege of the user the page will be redirect, which will be shown in coming tasks.

&




| Guys4Hotscripts
Mozilla Firefox v
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e For Account holder to login , goto Start, Mozilla Firefox, Mozilla Firefox.
e Enter http://ezlib in the Address bar and it redirects to Login page.

G Enter Username and Password and click Login to login to the account.

@




TAskKk 2 : LOGGING OUT OF THE SYSTEM
ei%iwmw | u:_wm....!...,..s.?:y / fot Account Holder

Foservationn
by

Search
Polls
Reservations
Mails

View Profile
Change Password

L

fot Admin, DEO or IIC

c For Admin, DEO or IIC to logout , click @

e For Account Holders click Logouz from Menu.




TAsk 3 : TAasks ForR DEO

Cataloguing .~ Account Maintenance Reports © Change Password OPAC -

Skin: Default  [C[} &ﬁ‘fﬁﬂﬂ&’ﬂ@‘

(_Q .

pun, Mar 26 2006 2:58:45 PM Last Logged In: Sat Mar 18 14:04:40

The tasks for DEO include
Cataloguing
Account Maintenance
Reports
Change Password and

OPAC

These tasks will be explained in detail in the next parts. @



TAsk 4 : TAsks FOR lIC

CirculationControl ~© Reports © Change Password OPAC .~ Help

Skin:DefaultﬁﬁﬁmahQJ5@'@‘@

e 26 2006 3:16:51 P Last Logeed bo: Too Mar 21 13:01:

The tasks for IIC include
Circulation control
Reports
Change Password and

OPAC

These tasks will be explained in detail in the next parts.

@




TAskKk 5 : TAsks FOR ADMIN

Cataloguing .+ Account Maintenance Reports © Change Password OPAC -

Skin: Default  [C[} &E‘:ﬁaa"mw

(_Q .

‘
d

pun, Mar 26 2006 2:58:45 PM Last Logged In: Sat Mar 18 14:04:40

Apart form The tasks for DEO & IIC Admin has the following set of tasks
Acquisitions
System Administration and

Utilities

These tasks will be explained in detail in the next parts. @



TAsSK 6 : SERVICES FOR AccouNT HOLDERS

D\ W7
e“"zm Main Menu

Scarch
‘Welcome CS02-312 You Last Logged On Sun Mar 26 12:48:57
Your Account Information
Type Cards Issued
boundvolumes 1 0
cds 1
projectreports 0
questionpapers 0
VIGNAN 3 0
Accession Number | Category Title Due Date

Suggestion Box

Bast Vievred oa 1024 X 768 Reselution

T Copyright Vigaan's Fagineering ( ellege design by GuystHetscripts Tedhnolegies

The Services for Account Holders include
Search
Polls
Reservations
Mails (only for account holders with mail privilege)
Update Profile
Change Password
Department Volume Lists and

Magazines Subscribed.




TAsk 7 : CHANGE PAsSsSWORD

To change password for Admin click Sysem Administration (Alt+S),System Settings (y) in
My Account, Change Password in left pane. :

To change password for DEO or IIC click Change Password(Alt+h) in main menu.

System Administration

gs Reports ange Password OPAC

Library Staff Maintenance
Department Library Maintenance
Binding Management
Stock Yerification for DEO or IIC
Bill Maintenance
Fine Maintenance
No Due Certificate
Barcode Generation 1

sclap & Recovery Category Maintenance : o R . _‘
View Yendor Details | \
Clear History Departments Maintenance ]
e-Mail Configuration Status Maintenance [ EUDERE s SO B

ﬂ Privilege Maintenance : )
» My Account ; =2 L |
for Admin ‘ oy
» ChangeP ord -
3 - [ Change Password

Click

Click
a Enter Old Password.

e Enter New Password , Confirm Password.

e Click Relogin to activate change in password for the account




TAsk 8 : VENDOR ADD DETAILS
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Click

1 For vendor to add details, goto Start, Mozilla Firefox, Mozilla Firefox.

2 Enter http://ezlib/vendor in the Address bar and it redirects to Login page.




This module is for the vendors who visit the library for orders. They can enter their details on thi:
so that Admin can view the details in View Vendor Details discussed in in PART3 and can '

make an order in future if necessary.

N\ B
CZNB\;
WILCOME VENDOR - ENTER UR OF TARS FOR FURTMER CONTALT
oos e C——
socetss —/—/
e —
e racn —

e Enter Vendorname, Address, Email, Phone number, Publications Available and
Discount offered and click Insert Details.

@



ConNFIGURING EZLIB

ezL.IB provides system settings that are meant for initial configuration of the system which
are necessary to run the system. The necessary configurations to be performed are divided

into four categories, they are

Category Maintenance -- these include different stock registers available
Department Maintenance -- these include different departments available
Status Maintenance -- these include different status that can be assigned to library items

Privilege Maintenance -- these include different privileges for the account holders

Acquisitions Cataloguing CirculationControl Account Maintenance Reporte Utilities OPAC  Help

snpefoct 1) £ W B E XA O W B2 S F "C ) System Settings
Library Staff Maintenance
Department Library Maintenanc
Binding Management &
System Settings Stodcyaiicosn
Bill Maintenance
Category Maintenance Fine Maintenance lick
. No Due Certificate
Departments Maintenance Barcode Generation
Status Maintenance Backyp & Recovery
View Vendor Details
Privilege Maintenance Clear History
= » My Account S Celote
» Change Password

Go to System Administration (Alt+S) -> System Settings(y) to Configure ezlib.
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TASKS

Add New Category

Edit existing Category
Add New Department
Edit Existing Department
Delete Department

Add New Status

Edit Existing Status
Delete Status

Add New Privilege

Edit Existing Privilege
Delete privilege

Modify Account Holders Privilege

PAGE#
2.3
2.4
2.5
2.6
2.7
2.8
2.9

2.10
2.11
2.12
2.13
2.14



TAsk 1 : App NEw CATEGORY

To Add New Category click Sysem Administration (Alt+S),System Settings () in main menu,

Category Maintenance in left pane.

Status Maintenan

Privilege Maintenance

= » My Account Clic
» Change Password

22\
\_/} 0 The categury name should

not contain any spaces or

symbols like ‘&”’.

c Click Add New.

e Enter Category Name , Issue in Terms of (items or amount), Issue Types (Issue, Staff, Reference)

and Description (optional).

e Click Add to create the category.

@



TAask 2 : EpiT ExXisTING CATEGORY

To Edit existing Category click Sysem Administration (Alt+S),System Settings (y) in main menu,

Category Maintenance in left pane.

u/ System Settings

p [viguan ]
- Jiems <]
¥ Issue ¥ Reference ™ Sta

VIGNAN BOOKS

"Clear All

Departments Mai

Status Maintenan

Privilege Maintenance

= » My Account Clic
» Change Password

The categury name should

not contain any spaces or

symbols like ‘&’.

c Click edit. beside the category you want to edit.

e Modify Category Name , Issue in Terms of (items or amount), Issue Types (Issue, Staff, Reference)

and Description (optional).

e Click editr to modify the category.

@



TAsk 3 : Abpb NEw DEPARTMENT

To Add New Department click Sysem Administration (Alt+S),System Settings () in main menu,

Departments Maintenance in left pane.

ﬂ/ System Settings @
Category Maintenance \

Departments Maintenance [~

Status Mainten

Privilege Maintenande
= » My Account

» Change Passwoﬂ:lic'

"ClearAll

The department name should
not contain any spaces or

Click symbols like ‘&’.

a Click Add New.

e Enter Department Name , and Description (optional).

e Click update to create the department.



TAsk 4 : EpiT ExXiISTING DEPARTMENT

To Edit existing department click Sysem Administration (AlIt+S),System Settings (y) in main menu,

Departments Maintenance in left pane.

u/ System Settings

Category Maintenance

intenance

Departments

Status Mainten

Privilege Maintena
= » My Account

"Clearall

» Change Passwof@lic

The department name should
not contain any spaces or

symbols like ‘&’.

c Click edit. beside the department you want to edit.

e Modify department Name , and Description (optional).

e Click update or F8 to modify the department.



Departments Maintenance in left pane.

=

TASK 5 : DELETE DEPARTMENT

ﬂ" System Settings ()
Category Maintenance \

Departments Maintenance
Status Mainten
Privilege Maintenande

» My Account

» Change Passwomlic‘

c Click delete beside the department you want to delete.

0,

e The department will be deleted if no items exist under the department..

@

To delete a department click Sysem Administration (Alt+S),System Settings (y) in main menu,

The department will
be deleted only if no
items exist under the

department.



TAsk 6 : Abb NEw STATUS

To Add New Status click Sysem Administration (Alt+S),System Settings (y) in main menu,

Status Maintenance in left pane.

7y

\NJ

ﬂ/ System Settings
Category Maintenance \

Departments Maintenance

ClearAll

=

0 The Status name

should not contain

Click symbols like ‘&”’.

e Enter Status Name , and Description (optional).

e Click update or F8 to create the status.



TAsk 7 : EpiT EXiISTING STATUS

To Edit existing Status click Sysem Administration (Alt+S),System Settings (y) in main menu,

Status Maintenance in left pane.

Category Maintenance
CSE DL

cse department library

Update ClearAll

Departments Maintenance
A=

Status Maintenance

o The Status name

should not contain

symbols like ‘&’.

c Click edir beside the status you want to edit.

e Modify Sratus Name , and Description (optional).

e Click update or F8 to modify the Status.



TAsk 8 : DELETE STATUS

To Delete Status click Sysem Administration (Alt+S),System Settings () in main menu,

Status Maintenance in left pane.

ﬂ/ System Settings @
Category Maintenance \

Departments Maintenance

Status Maintegance

Privilege Mainte
= » My Account

» Change Passwor

0 The status will

be deleted only if no
items exist under the

status.

a Click delete beside the Status you want to delete.

e The Status will be deleted if no items exist under the Status.



TAsk 9 : Apbp NEw PRIVILEGE

To Add New Privilege click Sysem Administration (Alt+S),System Settings (y) in main menu,

Privilege Maintenance in left pane.

ﬂ/ System Settings

)
Category Maintenance \
Departments Maintenance
Status Maintenance
Privilege M ance

= » My Account

» Change Pas

Click

The Privilege name
should not contain
symbols like ‘&’. If
number of due days is

0, then there will be no

a Click Add New. limit of number of days.

e Enter Privilege Name, types available(issue, staff , reference) to the privilege,

Number of Items or Amount to be given for each category, no.of due days , and Description (optional).

@

e Click update or F8 to create the status.



TAskK 10 : EpiT ExisTING PRIVILEGE

To Edit existing Privilege click Sysem Administration (Alt+S),System Settings (y) in main menu,

Privilege Maintenance in left pane.

u/ System Settings

Category Maintenance
Departments Maintenance “
Status Maintenance
Privilege Maintenance

= » My Account

» Change Pass

Click

The Privilege name
should not contain
symbols like ‘&’. If
number of due days is

0, then there will be no

c Click edit beside the Privilege you want to edit. limit of number of days.

e Modify required fields Privilege Name, types available(issue, staff , reference) to the privilege,

Number of Items or Amount to be given for each category, no.of due days , and Description (optional).

@

e Click update or F8 to modify the Privilege.



TAsk 11 : DELETE PRIVILEGE

To Delete a Privilege click Sysem Administration (Alt+S),System Settings (y) in main menu,

Privilege Maintenance in left pane.

Category Maintenance

Departments Maintenance

Status Maintenance

= » My Account

» Change Pass

Click

0 The Privilege will

be deleted only if no
Account Holder exist

under the Privilege.

c Click delete beside the Privilege you want to delete.

e The Status will be deleted if no Account holders exist under the Privilege.

@



TAask 12 : MobDiIFYy AccouNT HoLDERS
PRIVILEGE

To modify account holders privilege in bulk click Sysem Administration (Alt+S),

System Settings (y) in main menu, Privilege Maintenance in left pane.

u/ System Settings
Category Maintenance

Departments Maintenance “

CE02-364 name CHEMICAL

Status Maintenance - " = =

CE02-365 CHEMICAL
CE02-366 CHEMICAL

Privilege Maintenance
= » My Account

CE02-367 name CHEMICAL
cE02-368 name CHEMICAL
cE02-370 CHEMICAL
cE02-372 CHEMICAL
cE02-373 CHEMICAL
CE02-374 CHEMICAL
CE02-375 CHEMICAL

» Change Pass

Click

a Click view all beside the Privilege you want to change for account holders.

e change to required privilege below.

e Click modify to change the Privilege for the account holders.

@



SYSTEM ADMINISTRATION

ezL.IB provides System Administration which is accessible only for the admin which is

meant for total configuration of the system.

These include functions as below:

Library Staff Maintenance
Department Library Maintenance
Binding Management
Stock Verification

Bill Maintenance

Fine Maintenance

No Due Certificate
Barcode Generation
Backup & Recovery

View Vendor Details
Clear History

e-Mail Configuration

These tasks will be discussed in detail in this part.




TAsSKS

TAsk# PAGE#
1 Library Staff Maintenance 33
2 Department Library Maintenance 3.4
3 Binding Management 3.5
4 Stock Verification 3.6
5 Bill Maintenance 3.7
6 Fine Maintenance 3.8
7 No Due Certificate 3.9
8 Barcode Generation 3.10
9 Backup & Recovery 3.11
10 View Vendor Details 3.12
11 Clear History 3.13
12 e-Mail Configuration 3.14




TAsk 1 : LIBRARY STAFF MAINTENANCE

To Maintain Library Staff click Sysem Administration (AIt+S),Librray Staff Maintenance(m)

in main menu.

| System Administration

7] System Settings
Department Libra
Binding Managemen!
Stock Yerification
Bill Maintenance

arge
Modify Librariai

Fine Maintenance
No Due Certificate
Barcode Generation
Backup & Recovery
Yiew Yendor Details
Clear History

e-Mail Configuration

A< Hew Librarian

An Admin created

can’t be deleted.

To add new staff click Add New Librarian, Enter username ,Enter Privilege number .

To edit existing staff click ediz beside the library staff name, then modify Username and Privilege

and click Modify Librarian.

To delete existing staff click delere beside the library staff name.

@




TAskK 2 : DEPARTMENT LIBRARY MAINTENANCE

To Maintain Department Libraries click Sysem Administration (Alt+S),

Department Library Maintenance(Z) in main menu.

System Administration Utilities @

G System Settings
Library Staff Maintenance

= untitled - Windows Picture and Fax Viewer

Binding Management
Stock Yerification
Bill Maintenance

Fine Maintenance

No Due Certificate
Barcode Generation
Backup & Recovery
Yiew Yendor Details
Clear History

e-Mail Configuration

12,23,45,67,78

Change Status View All Clear All

a To add new items to a department select the Cazegory, enter accession numbers seperated by

commas and select status and click change status.

e To view all items in a department select Carzegory and S7arus and then click View All.



TAsk 3 : BINDING MANAGEMENT

To goto Binding Management click Sysem Administration (Alt+S),Binding Management(b)

in main menu.

System Administration Utilities 0
s System Settings
Library Staff Maintenance

Department Library Maintenance

Stock Yerification
Bill Maintenance
Fine Maintenance
No Due Certificate
Barcode Generation
Backup & Recovery
Yiew Yendor Details
Clear History

e-Mail Configuration

SUBMIT

a To add books sent for binding select Carzegory, Accession numbers (Maximum 10 at a time),

Price per unit and vendor then click Submit.

e To view all books sent for binding click view existing items sent for binding.

e To receive all books sent for binding click view existing items sent for binding then the list is
shown by date, click on A« Items Recieved for the required list. @



TAskK 4 : STtock VERIFICATION

To verify library stock lists click Sysem Administration (Alt+S),

Stock Yerification(v) in main menu.

System Administration

s System Settings
Library Staff Maintenance

Department Library Maintenance
Binding Management

Bill Maintenance
Fine Maintenance
No Due Certificate
Barcode Generation

Backup & Recovery < :

Yiew Yendor Details T |

Clear History : L ]

e-Mail Configuration Y GETITEM LIST | CHANGE STATUS GET STATUS

CLEAR ALL

To add new items to Lost Items List select the Carzegory, enter accession numbers seperated

commas and select status and enter year click change status.

To get status of items select the Caregory, enter accession numbers seperated by

commas click get status.

Select cartegory and click Ger Item List to get the list of items that are lost in the

library.
Page




TAsk 5 : BiLL MAINTENANCE

To Maintain Bills click Sysem Administration (AlIt+S),Bill Maintenance(i)

in main menu.

System Administration Utilities (¢

s System Settings
Library Staff Maintenance TOTAL PURCHASE BILLS
Department Library Maintenar ILLNO VENDOR NAME NUMBER OF ITEMS BILL AMOUNT DATE
Binding Management VENKATESWARA RAO 14 2000.00 2006-03-17
1 S0000.00 2006-03-18

Stock Yerification STALLION SYSTEMS & SOLUTIONS PYT LTD.

Fine Maintenance TOTAL BILLS FOR BINDING

No Due Certificate VYENDOR MAME MUMBER OF ITEMS BILL AMOUNT DATE
Barcode Generation /4 KALYANI z) 36.00 2006-03-15
Backup & Recovery ZDSADF 2 24.00 2006-04-03
Yiew Yendor Details 4

S favtory EXPORT TO EXCEL
e-Mail Configuration

To add bills click Add new then enter the deatils and add the bill.

The Binding bills will be automatically added to the bills.
To modify the purchase bills click the billno.

The total bills can be exported to excel by clicking EXPORT TO EXCEL which will

be dealt in detail in PARTO9. @



TAsk 6 : FINE MAINTENANCE

To Maintain Fines click Sysem Administration (Alt+S), Fine Maintenance(f) in main men

System Administration Utilities ¢
FINE DETAILS
s System Settings ||SLtNO  |CATALOGUEITEM ACCID ACCNO  [FINEAMOUNT  DUEDATE  [RETURNDATE  |REMARKS
Library Staff Maintenance |t YIGNAN CS02-312 15926 28 2006-04-11  |2006-05-09 LATE RETURNS
Department Library Maintenance |2 VIGNAN csoz-312 (14502 28 2006-04-11  |2006-05-09 LATE RETURNS
Binding Management 1E] VIGNAN csoz-268  |14113 |28 2006-04-11  |2006-05-09 LATE RETURNS
Stock Yerification |14 VIGNAN Cs02-; 5223 28 2006-04-11  |2006-05-09 LATE RETURNS
g VIGNAN == 14496 28 2006-04-11  |2006-05-09

Bill Maintenance
No Due Certificate
Barcode Generation
Backup & Recovery

Yiew Yendor Details

Clear History

e-Mail Configuration

02/04/2006
10/05/2006

To view fine list select the Caregory, enter FROM DATE , TO DATE then click

Generate Report to view the fines report in between the given dates.

The Collected fines can be cleared by clicking the link CLEAR FINFE HISTORY
shown in the selectiion.

The total fine list can be exported to excel by clicking EXPORT TO EXCEL which will
be dealt in detail in PART9.



TAsK 7 : Nobue CERTIFICATE

To Generate a No due Certificate for account holder click Sysem Administration (Alt+S),
No Due Certificate(N).

in main menu.

System Administration Utilities  (

s System Settings
Library Staff Maintenance
Department Library Maintenance |

NO DUE CERTIFICATE ISSUE INTERFACE

Binding Management
Stock Yerification
Bill Maintenance

Fine Maintenance

VIGNAN'S ENGINEERING COLLEGE :: VADLAMUDI
LIBRARY :: NO DUES CERTIFICATE

“ATccount ID [csnz-267 ;

Reg No : Account ID Cs02-267

N

Barcode Generation

Reg No
Backup & Recovery ‘ '
i i ——— Account Holder Name
Yiew Yendor Details CLEAR DUES
Clear History D CSE This to certify that Mr/Ms BALAKRISHNA YAGANTL

© CSE Department with register number 0239140503 of batch - has no dues to Library.

e-Mail Configuration

t

~ 5 05 142552
CURRENT TRANSACTT i)

ACCNO | CATEGORY | DUE DATE FINE
14504 |VIGNAN 11/04/2006 |28
11/04/2006

Click

To issue a no due certificate enter the Account Id or Reg. No, then the details of the account

are displayed.

click CLEAR DUES.

e If the account contains any items to be returned then certificate can’t be issued, so
e If the account contains no items to be returned the click ZISSUE CERTIFICATE (shown in

selection) to generate the certificate.




TAsk 8 : BARCODE GENERATION

To generate barcode click Sysem Administration (AIt+S), Barcode Generation(g) in main me

System Administration Utilities

s System Settings
Library Staff Maintenance

Department Library Maintenance | )
Binding Management Using even numn

Stock Yerification
Bill Maintenance

Fine Maintenance
No Due Certificate

barcodes to be ]

saves the barcos

Backup & Re
Yiew Yendor Detdjl
Clear History -
e-Mail Configuratil

Genera‘s Barcode

a To generate barcode enter the PRE FIX (optional), STARTING NUMBER, ENDING NUMBEF
NUMBERS (only if start and end numbers not given ), NUMBER OF IDENTICAL COPIES

and select whether Accesion numbers or User Account IDs and click Generate Barcode.

@



TAsk 9 : BAackur & RECOVERY

To take backup or recover the data to a previous point of time click

Sysem Administration (AIt+S), Backup & Recovery(u). in main menu.

System Administration Utilities

s System Settings
Library Staff Maintenance
Department Library Maintenance
Binding Management

Stock Yerification ,

Bill Maintenance ;
Fine Maintenance f
No Due Certificate \4)

Barcode Generation Taxe Backup

Yiew Yendor Details
Clear History
e-Mail Configuration

Once the Data is recovered

can’t be rolled back.

So be cautious while

recovering the database.

It is a good practice to
take regular backups
to avoid data loss during

system crash.

a To take backup click 7Take Backup Button.

e To Delete a backup click the deleze 1ink beside the backup name.

e To restore the previous data click reszore link beside the backup name.

@




TAsk 10 : ViEw VENDOR DETAILS

To view details of vendors who visit library, click Sysem Administration (Alt+S),

View Vendor Details(d) in main menu.

System Administration Utilities  (
ﬁ System Settings
Library Staff Maintenance
Department Library Maintenance
Binding Management
Stock Yerification /

Bill Maintenance 4
Fine Maintenance Y  bookio
No Due Certificate

Barcode Generation
Backup & Recovery

Clear History
e-Mail Configuration
Click

a To view vendor details who visit the library, click on the vendor from those shown
in the table. To delete the details click Deleze button (Shown in the selection)




TAsk 11 : CLEAR HISTORY

To clear transaction history click Sysem Administration (Alt+S),

Clear History(h). in main menu.

System Administration

s System Settings
Library Staff Maintenance
Department Library Maintenance

ACCNO  CATALOGUEITEM  DATEOFISSUE  DATEOFRETURN DEPARTMENT\ ‘3N
Binding Management gﬁ;: 3 "E'dﬁ.". % o5 :;E
Stock Veriﬁcation C502-268 14496 VIGNAN 2006-03-28

Bill Maintenance
Fine Maintenance
No Due Certificate
Barcode Generation
Backup & Recovery
Yiew Yendor Details
Clear History

e-Mail Configuration

Once the the transactions are

MECHANICAL

cleared they can’t be rolled back.

To Clear transactions history click link CLEAR HISTORY shown below

the transactions list.




TAsk 12 : e-MAIL CONFIGURATION

To send e-mails to vendors or to account holders in case of late returns first e-Mail

Configuration must be done for this click Sysem Administration (Alt+S),

e-Mail Configuration(c) in main menu.

System Administration Utilities ¢

s System Settings
Library Staff Maintenance
Department Library Maintenance
Binding Management
Stock Yerification
Bill Maintenance [
Fine Maintenance
No Due Certificate
Barcode Generation = >
Backup & Recovery
Yiew Yendor Details i
Cei ey e

a To Configure email enter SMTP HOST, PORT ID, USER NAME, PASSWORD and click
Update.

@




CATALOGUING

ezL.IB provides Catalouging feature that is meant to add or modify items to the library
catalogue. The items are added to each of the Category created in Category Maintenance
of System Setting explained earlier in PART1. The services provided in catalouging feature are

discussed in this part.
The services are classified into

Stock Maintenance

Subscribe

Journal Attendance

Bound Volume Maintenance &

Change Status

The above services are divided into tasks and explained in this part.




TASKS

TAsk# PAGE#
1 Add Items to Stock 4.3
2 Choose & Add Books 4.4
3 Modify Stock Items 4.5
4 Subscribe New Journal 4.6
5 Edit Subscribed Journals 4.7
6 Renew Subscribed Journal 4.8
7 Future Renewals 4.9
8 Journal Attendance 4.10
9 Add Item to Bound Volumes 4.12
10 Edit Bound Volume Items 4.13
11 Change Status 4.14




TAask 1 : AbpD ITEMsS TO STOCK

To Add Items to stock click Carzaloguing (Alt+T), Maintain Stock(M) in main menu.

Cataloguing girculationl:ontroq

Hel

MAINTAIN STOCK ITEM - VIGNAN

Il

BBSC
BBST
DS
DONARS_BOOKS
PROJECTREPORTS
QUESTIONPAPERS
VIGNAN

0 The mandatory fields such
Title’ Author’ Price etc muSt be “Add Hem —Modttymrm “Clear All

entered else the item will

not be added to the category

c To Add Item, first Select Categury (shown in selection) then the corresponding fields wiil be

displayed below the selection

e Enter the required fields and then select whether next Item is the Same Item or Another Item.

@

e Click Add Item button or press F& to Add item to the selected category.



TAsk 2: CHooseE & ADD Books

To Choose and Add Books to stock click Carzaloguing (Alt+7T), Maintain Stock(M) in main menu.

Help}

17119 :
(* K

f\-—

(/') Click the require ’

Enter Title / Author name to Select the previous Books Details

[ COMPUTER NETWORKS |

[ Tan

[ ¥ e
~]
L H | Search | | Clear Fields |
K
»

MAINTAIN STOCK ITEM - VIGNAN

Ef

i

0 The mandatory
such Title, Autho

Price etc must be

entered else the it

will not be added
[Help] ]
l the category

“Addem " Modify Hom

To Add Item, first Select Categury (related to books) then the corresponding fields wiil be

displayed below the selection along with a ckoose button beside accession number.

Click Choose another page will be displayed enter 7Zizle or Author or both and click Search.

Results will be displayed below in that click the required title ( shown in the selection ).

The details of the selected title are displayed in the first page, enter the remaining details

@

and click Add Item or Press F& to add the book to the category.



TAsk 3 : MobDIFY STock ITEMS

To modify stock items click Carzaloguing (Alt+T), Maintain Stock(M) in main menu.

Cataloguing girculationl:ontroq

Hel

MAINTAIN STOCK ITEM - VIGNAN

Il

BBSC
BBST
DS
DONARS_BOOKS
PROJECTREPORTS
QUESTIONPAPERS
VIGNAN

0 The mandatory fields such
Title’ Author’ Price ctc must be “AddKem  Modif em “Clear All

entered else the item will

not be added to the category

c To modify Item, first Select Categury (shown in selection) then the corresponding fields wiil be

displayed below the selection, Enter the Accession Number and press tab or enter.

e Modify the required fields and then select whether next Item is the Same Item or Another Item.

@

e Click Modify Item button or press F9 to Modify item in the selected category.



TAask 4: SuBscRIBE NEw JOURNAL

To subscribe new journals click Cazaloguing (Alt+T), Subscribe (S) in main menu.

Cataloguing CirculationCont|

Title Pubshor Department  Type Pertodicity Place fromDate Vo Date Amouet §
Maintain Stock > PROGRI z : ) NEW YORK zoos-o::: m::.:: : :
P 3 WORLD MEDT | CHEMICAL 00 ¥ 2005-00-01  2006-07-31 1000 X
L LI TOW PUBLISHIN | IT ¥ 2005-01-01  2005-12-31 960 €
3 ENGINEERING (CP) (| THE INSTITUTIO | CSE NATIONAL JOURNAL | MALF YEARLY | CALCUTTA 2005-01-01  2005-12-31 80 X
Maga Attendance VIGNANAM CRESCENT PUBLY | 1T NATIONAL ¥ v 2005-01-01  2005-12-31 300  #
p {\}/- Yolume Maintenance T et e Y e e e 13
oIGIY JASUBHAL DIGI) | CSE ¥ 2004-01-01  2006-12-31 | 2400
a“ge Status 1eee ~o 1eee s e o NEW JERCY,US. ms-o:-o: m:z-s: e :
— 1eee 1eee we o Y MW XRCY,US. 2005-01-01 2005-12-31 190 L]
Cllck IELE COMPUTER IELE COMPUTER | IT o Y NEW XRCY,U S, 2005-01-01 2005-12-31 2156 L]
IELE CONTOL SYSTEMS MAGAZIN  IELE CONTOL SYY 12 o Y MW XRCY,US. 2005-01-01 2005-12-31 1225 L
IELE JOURNAL OF SOLID-STATE C  IELE SOLID STAY 1Cx o Y MW XRCY,US. 2005-01-01 2005-12-31 1764 L
e ) e e 00 ¥

N Click

a To Subscribe new Journal click Add new(Shown in selection ).

e Enter the details of the journal such as Tizle, Publisher, Department efc in the fields given.

e Now click Add Magazine or Press F8 to subscribe the Journal.

@ Page
4.6




TAsk 5: EDIT SuBSCRIBED JOURNALS

To edit subscribed journals click Cazaloguing (Alt+T), Subscribe (S) in main menu.

Cataloguing m

Title Pubisher Department  Type
- - WS o
Maintain Stock IEEE ANTENNAS AND PROPAGATION MAGAZINE
— D IEEE COMMUNICATIONS MAGAZINE
S he = IEEE COMPUTER
Ao SOURNAL DALY VAR IEEE CONTOL SYSTEMS MAGAZINE
e Attendance = NATIONAL JOURNAL | MONTMLY IEEE JOURNAL OF SOLID-STATE CIRCUITS
= = IEEE MICROWAVE AND WIRELESS COMPONENTS LETTERS
d Yolume Mainte o ATIONAL SRt DR IEEE MICROWAYE MAGAZINE

o AT U IEEE POWER & ENERGY MAGAZINE

= S IEEE ROBOTICS & AUTOMATION MAGAZINE

- P ATNAYINGE IEEE SIGNAL PROCESSING MAGAZINE

= PTG ; IEEE SPECTRUM MAGAZ

= ORI y IEEE TRANSACTIONS ON AL SPACE & ELECTRONIC SYSTEMS

o IEEE TRANSACTIONS ON AU \TION SCIENCE AND ENGINEERING

o IEEE TRANSACTIONS ONCIR. @

IEEE TRANSACTIONS ON CIRC
IEEE TRAMSACTIONS ON COMP

COMPUTER YIGMNANAM VIJAYAWADA =

CRESCENT PUBLICATIONS 01/01/2005

R uizias

MNATIONAL JOURMALS >

300 |
APJ4194
14/12j2004 =

'Edit Mar- ine

NS
A
To edit subscribed Journal click Edir Existing (Shown in selection ). @}/

571248

Click
Select the Tirle of the journal whose details need to be modified. Then the existing details will

be displayed, modify the details.

Now click Edit Magazine or Press F8& to edit subscribed Journal.




TAsk 6: RENEwW SuBscRIBED JOURNAL

To renew subscribed journals click Carzaeloguing (Alt+7T), Subscribe (S) in main menu.

Cataloguing CirculationCont >
Title Pubshor Department  Type Pertodicity Place fromDate Vo Date Amount § &
Maintain Stock g ; : . NEW YORK zoos-o::: au-:::: : 1
; = 3 WORLD MEDT | CHEMICAL 00 ¥ 2005-00-01  2006-07-31 1000 X
: -4 TEW PUBLISHIN | IT ¥ 2005-01-01  2005-12-31 960 €
Magazji< Attendance : —— (';-scaam ::'g :vm . ¥ Y vi . ms-o::: au-:::: ; :
4 = 7 FOR YOU COMPUTERS FOF | CSE ¥ 2005-01-01  2005-12-31 100 X
A @' ¥olume Maintenance ) DATA QUEST CYBER MEDIA (B | CSE ¥ NEW DELHL 2003-03-01 ao«'n-oa 70 e
% 9 oIGIY JASUBHAL DIGI) | CSE ¥ 2004-01-01  2006-12-31 2400 K
) ange Status o e 1eee A o Y NEWRCY,US. 2005-01-01 20051231 1176 4
. o e 1eee e Jon ¥ NEW JERCY,US. 2005-01-01 2005.12.31 1960 4
Click 1= Ieeecomputen 1ELE COMPUTER | 1T Jon ¥ NEW JERCY,US. 2005-01-01 200512-31 2156 9
13 IELE CONTOL SYSTEMS MAGAZIN  IELE CONTOL SYY 12 o Y MW XRCY,US. 2005-01-01 2005-12-31 1225 L
14 IECE JOURNAL OF SOLID-STATE C | IELE SOLID STAT | ICE o0 ¥ NEW XRCY,US. 2005-01-01 2005-12-31 1764 9
o ) e e 00 ¥ NEW XRCY.US. | 2005-01-01 (20051231 T4

Subscription Period | Amount
FromDate | ToDate | (Rs)

CANADA  2005-01-012005-12-31

Sno Name Publisher Department Type

XXX CANADIAN CHEMICALNEWS | CANATJIAN CHEMICAL NEWS | CHEMICAL mrjgzl:c:mgm MONTHL

Place

IEEE ANTENNAS AND PROP”
9001306
MAGAZINE

9001306 ; IEEE COMPUTER NEW JERCY, US A
IEEE COMPUTER SOCIETY 6
9001306 7 8 9 10 1112[13
A 14 15 16 17 18 19 20
21 22 23 24 2526 27

28 29 30 31

Sel

11/11/2004

Select the Tizle of the journal whose subscription need to be renewed. Then the existing details

be displayed, enter the From Date, To Date and Amount.

Now click Rernew or Press F& to renew the subscribed the Journal.




TAskKk 7: FUTURE RENEwWwALS

To view future renewals of subscribed journals click Cazaloguing (Alt+T),

Swubscribe (S) in main menu.

Maintain Stock

Cataloguing

Magaj «e Attendance
C/\}} d Yolume Mainte
(j} ange Status

Click

0w~ s W N -

—
o

Title Putishor

MFMEEE’B’i

Title
COMPUTER ENGINEERING {CP) (Il
COMPUTERS FOR YOU

DATA QUEST

IEEE TRANSACTIONS ON INFORM:
IEEE TRANSACTIONS ON MOBILE |
IEEE TRANSACTIONS ON MULTIM
IEEE TRANSACTIONS ON NANOTE(
IEEE TRANSACTIONS ON PARALLE
IEEE TRANSACTIONS ON PATTER?
IEEE TRANSACTIONS ON SOFTWA

EXPORT TO EXCEL

To view future renewals of subscribed Journal click Fuzure Renewals (Shown in selection ).

Publis

THE INSTITUTIO
COMPUTERS FOF
CYBER MEDIA (1l
IEEE INFORMATI
IEEE COMPUTER
IEEE COMPUTER
IEEE NANOTECHM
IEEE COMPUTER
IEEE COMPUTER
IEEE COMPUTER

CSE

CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE

NATIONAL JOURNAL
NATIONAL JOURN/
INTERNATIONA
INTERNATIONAL JOL
INTERNATIONAL JOU | BINDNTHLY
INTERNATIONAL JOU | QUATERLY
INTERNATIONAL JOL | MONTHLY
INTERNATIONAL JOU | MONTHLY
INTERNATIONAL JOL | MONTHLY

TERLY

Select the Department, Type and Date of the journal.

Now click Ger to get the future renewals.

NATIONAL JOURNAL | H? JYEP -

CALCUTTA

HYDERABAD
NEW DELHI
NEW JERCY,US,
NEW JERCY,US.,
NEW JERCY,US.,
NEW JERCY,US.,
NEV JERCY,US,
NEW JERCY,US,
NEV JERCY,US.,




TAskK 8: JOURNAL ATTENDANCE

To maintain the attendance for subscribed journals click Cagzaloguing (Alt+T),

Magazine Attendance (A) in main menu.

Cataloguing CirculationContrg

Maintain Stock
Subscribe

JOURNALS ATTENDANCE

NATIONAL JOURNALS -
TBW PUBLISHING & MEDIA PVT LTD _ &=

"Add¥-m " Modify fter "Clear all

A Journal is added every time it is recieved, for this select the 7TizZe and enter the

Price, Month/Year, Noof Pages, Arrival Date and Floor/Rack/Shelf click Add Item or press

e To modify a journal added enter S7 No and press tab , now modify the required details and
click Modify Item or press F9.

e By adding the journal the attendance for that month is taken.

Page
4.10




JOURNALS ATTENDANCE %

Geecn — \ o

e To View the arrived journals click on Arrived Journals.

e Select the mornzh and enter the year.

: e Click Gez button to view the list of aarived journals.



TAsk 9: Apbb ITEm To BouND VOLUMES

To sdd bound volumes click Carzaloguing (Alt+7T), Bound Volume Maintenance (B)

in main menu.

Cataloguing girculationl:ontrq

Maintain Stock ‘
Subscribe
Magazine Attendance -

m——— b
MAINTAIN STOCK ITEM -- BOUND YOLUMES MAINTENANCE

{une  ~|[2005_]

{may  -|[2006

-

[MoNTHY -]

|

“Ad® em  Modify ttem “Clear All

a To Add a New Bound Volume Enter the required fields.

e Click Add Item or press F&8 to add the Bound Volume to the stock.

@




TAskKk 10: EpiT BouNnD VoLUME ITEMS

To edit Bound volumes click Carzaloguing (Alt+7T), Bound Volume Maintenance (B)

in main menu.

Cataloguing girculationl:ontrq
Maintain Stock
Subscribe

Magazine Attendance

MAIN1 AIN STOCK ITEM -- BOUND VOLUMES MAINTENANCE
[uve -]z005 ]
[may (2006 ]

=
[MonTHy  ~]
|

“Add temr  Modify tem “Clear all

e To Modify an existing Bound Volume Enter the Accession Number and then modify the

required fields.

e Click Modify Item or press F9 to modify the Bound Volume to the stock.

@



TAsk 11: CHANGE STATUS

To chage the status of items click Cazaloguing (Alt+T), Change Status (C) in main menu.

Cataloguing girculationl:ontﬂi

Maintain Stock
Subscribe

Magazine Attendance
Bound ¥Yolume Maint
Change Status

-("‘;ange Status ‘

N
Click

a To change Status of an Item, first select the Cazegory and enter Accession Number.

e Now press tab or click Gez S7rarus Button to obtain the current status of the item. Modify
the S7atus.

e Now click Change Status to change the status of the item.

@ Page
4.14




AccouNT HoLDERs MAINTENANCE

This feature provides the service to create/ delete / modify accounts for the users

of the system. The users can be maintained by the DEO or the Administrator.

These include
Account Maintenance Manual &

Account Maintenance Automate

The services provided by the library are used by the “Account Holders”. Each Account

Holder is provided an account to logon and use the application.



TASKS

TAsk#

1 Account Creation Automate
2 Account Creation Manual

3 Modifying Account

4 Deleting Account

PAGE#
53
5.5
5.7
5.8




TAsk | : AccouNT CREATION AUTOMATE

Reports .~ System |

&

ClearAll

3 Enter the RegNo.Prefix ( college 1d ) and Starting Account




,
| [SELECT]

........................

Generate “ClearAll

B\

7

MANAGEMENT
MATHS

MECH
PHYSICS

e Select the Privilege and Department by clicking the combo box.

e Click the Generate ( F8 ) button to create the Accounts

G Click the ClearAll button to clear all values



TAsk 2 : AccouNT CrReEATION MANUAL

Acca 3 ENance Reports b
A t Maintenance Automated
Click sz
01
Nnamoe
[SELECT]) _~
[SELECT) ~
s ,ttb NO >

Click Account Maintenance and selesct Account Maintenance Manual .

Enter the LibNo , Regd . Date , Name .

Enter the IDCard_No ( College Id ) and select the Mail to YES or NO .

&




cs02-237 ' April, 2006
Today

01/04/2006 a2l = N vk | Sun Mon Tue Wed Thu
=

2 3 4 S 6
ST O R 1 ST 21 5
TGRS ZEe1 51 O 20
e ey mD HD o

30

sjo p rambabu Select date
doornp:4-16-22 .
srinagar 1 lane
quntur-S22002

EMNGLISH

vinayS63@gmail.| GENERAL >hon 9441234789
MAMNAGEMEMNT

MATHS

MECH

PHYSICS

“Delete “ClearAll

e Select the Privilege and Department by clicking the combo box. I
o No need to enter

fields LibNo , D:
e Enter the address , email , phone , password Privilege , Depa ‘
ID CardNo are

G Click the Add ( F8 ) button to create the Account.




TAsk 3 : AccouNT MODIFICATION

Acca 3 ENance Reports !

ccount 237

Click name

3 (502'237

041206 E

H

1 Click
1 ) Click Account Maintenance and select Account Maintenance Manual



TAsk 4 : AccounNT DELETION

Acca 3 ENance Reports b

Account Maintenance Automated

Click <s02-237

Click
a Click Account Maintenance and select Account Maintenance Manual

e Enter the LibNo and press Tab key on keyBoard .

e Click the Delete ( F12 ) to delete the Account.




CircuLATION CONTROL

ezL.IB provides circulation control that is meant for transactions of library Items in the
system.This feature is available to IIC and Admin.

The services provided by this feature are

Issue Items --The library items are issued using this service

Return Items -- The issued library items are returned using this service
Renew Items -- The issued library items are renewed using this service
Open Reservation Queue -- To activate the reservation of items in a category.

Close Reservation Queue -- To disable the reservation of items in a category.
Maintain Reservation Queue -- To update the reservation Queues of items in a category.

These services are discussed in detail in this part.



TASKS

TAsSk## PAGE#
1 Issue Item 6.3
2 Return Item 6.5
3 Renew Item 6.7
4 Open Reservation Queue 6.8
5 Close Reservation Queue 6.9
6 Maintain Reservation Queue 6.10



TAsk 1 : IssuE ITEMs

To issue items to account holders click CirculationControl (AIt+C), Circulations(r)

in main menu.

CirculationControl |)

Namel
Privilege | |
Department | |
——
Click IDCard b
Library Number | C502-312 B
Category Privilege [4VEAR™
Accession Number Department[CSE " | Details of the Account Holder
Callno 1 1DCard_No
Title [ |
Authors Date of Issue |:|
Shows previous transactions
plisher [ DueDate[ | % P
Price o] pateofReturn[ |55
Remarks [LATERETURNS | 0 (Fine Amount Rs
/_——-——— /__-_-__\
QPrevious Transactions g (l:ard Statistics »

Pechin___[Categany—fitle DueDate | mug@om
234 VIGNAN A COURSE IN WORKSHOP TECHNOLOGY YOL-1 28/05/2006 oundvolumes| 1 0 L.
o1 cds ELECTRONIC DEVICES AND CIRCUITS THEORY 28/05/2006 cds| 2 i Card statistics of the Account holder

projectreports| 1 1]

questionpapers, 2 0

VIGNAN 3 1
= “Cleardil|
F8 -- ISSUE ITEM  F9 - RETURN ITEM  F12 -- RENEW ITEM

To issue items to an account holder, enter the LIbrary Number or IDCard_No and press tab

or enter.

Now the details of the account holder are shown.

The Previous Transactions and Card Statistics of the account holder can be seen.



Library Number C502-312 Name
- [BANDA SRINIVASA RAQ
----- Privilege
epartment
IDCard_No [0239140545
Library Number | C502-312 [ JRRE 5004 SRINIVASA RA
ategory SVIGNAN .. = Privilege | 4YEAR |
L cession Number | 15595 | Department [ CSE |
Price no [005.133 3 | IDCard_No [ 0239140545 |
e Title I CORE SERVLETS AND JAVA SERVER PAGES YOL-1: CORE TECHNOLOGY
MARTY HALL / LARRY BROWN
Authors Date of Issue | 14/05/2006 |
[Accho
2 |publisher [PEARSON Due Date | 25/05/2006 |
Price Date of Return | |
Remarks LATE RETURNS
!
Previous Transactions Card Statistics
lAcchio Category  [Title Type| Cards| Issued
234 VIGNAN AC é boundvolumes 1 0
D1 cds ELECTRONIC DEVICES BN pmiectrep:r':: f ;
questionpapers| 2 0
YIGNAN| 3 1
tssue || "Return | “Clearall -
p ¢ F8 —- ISSUE ITEM = F9 -- RETURN ITEM F12 -- RENEW ITEM
Click

e Select the Carzegory and enter the Accession Number (shown in selection) of the item

to be issued.

e Press tab or enter, the details of the book will be displayed if the book is not issued

to any other account holder else alert is displayed.

G Click Issue or press F8 to issue the item, message is displayed.

@



TAsk 2 : RETURN ITEMS

To take back the items from account holders click CirculationControl (Al1t+C), Circulations(r)

in main menu.

CirculationControl

' Circulations T\
© \
L 3 at Library Number v
Category

; Privilege [4VEAR
Click |Acession Number:é Department[CsE |
IDCard_No | 0239140548

DAME BANDA SRINIVASA RAO |

DateofIssie[ |
DueDate[ ]
DateofRetun|  |E
Remarks [LATERETURNS | 0 (Fine Amount Rs) ¥ FINE RECEIPT
Previous Transactions Card Statistics
lAccho  [Category  [Title DueDate | Type Cards| Issued
234 VIGNAN A COURSE IN WORKSHOP TECHNOLOGY VOL-1 28/05/2006 boundvolumes| 1 0
D1 cds TRONIC DEVICES AND CIRCUITS THEORY 28/05/2006 cds| 2 il
projectreports| 1 0
(r . questionpapers, 2 0
VIGNAN, 3 1
Click | Return | " Cleardll -

F8 -- ISSUE ITEM  F9 -- RETURN ITEM F12 -- RENEW ITEM

To take back items from an account holder, enter the LIbrary Number or IDCard_No and press tab

or enter.

Click on the item in the Previowus Transactions which the account holder is going to return.

Else select the Carzegory, enter the Accession Number and press tab or enter key.



Library Number C502-312 | Name|
| BANDA SRINIVASA RAO |
Category CDs s Privilege [4vEAR |
Accession Number | CD1 Department
callno 1 Prard_No[023518054
Title | ELECTRONIC DEYICES AND CIR™' "™ IRY |
&
ROBERT L BOYLESTAD K
Authors \ Date of Issue [ 14/05/2006
i\
Publisher [PHI | Due Date | 28/05/2006
Price e Date of Return [ 15/05/2006 &=
/—
Remarks |LATERETURNS ~| | 1] I(V mount Rs) IV FINE RECEIPT
Previous Transactions Card Statistics
[Acchio [Category _[Title y 4 DueDate ] Type| Cards|Issued
234 VIGNAN A COURSE IN WORY ECHNOLOGY VOL-1 28/05/2006 boundvolumes| 1 0
D, cds ELECTRONIC DEJAND CIRCUITS THEORY 28/05/2006 o — cds f ;
o VIGNAN $§§§£’S&$m AND JAVA SERVER PAGFS VOL-1: CORE  ,eincinng q...l "f_f': = r'“ = > o
VIGNAN| 3 2
Click Issi "Clearall |

Click ITEM RETURNED SUCCESSFULLY

Fines can be imposed on account holder in case of late returns or damage or in case item is Lost
these has to be selected in Remarks and amowunt is entered and Fine Reciept (shown in selection)

must be Cheked to generate a reciept for the fine.

Click Return or press F9 .

Message is displayed after successful return, item cant be returned in less than one day



TAsk 3 : RENEw ITEMS

To renew an items for account holders click CirculationControl (Al1t+C), Circulations(r)

in main menu.

CirculationControl

) Circulations T\ X
7 : - [ Library Numb G0z N
atig Library Number g \%' Namere, DA SRINIVASA RAO ]
Category

CD! = Privilege | 4YEAR
co1_\¢f | Department

L 1] IDCard_No[r 2510548 ]
/ A

ELECTRONIC DEVICES AND CIRCUITS THEORY

ERT L BOYLESTAD
Date of Issue [ 14/05/2006
Due Date [ 28/05/2006 =
Price e Date of Return [ 15/05/2006
Remarks |LATERETURNS ~| [o | (Fine Amount F IV FINE RECEIPT
Previous Transactions Card Statistics
itle y 4 DueDate ] Type| Cards|Issued
234 & COURSE IN WORKSHOP TECHNG! /OL-I 28/05{2006 boundvolumes| 1 0
cp1 ELECTRONIC DEVICES AND CIRi HEORY 28{05/2006 - cds f ;
CORE SERVLETS AND JAVA SERVER PAGES " ~ORE U ECU RS
1559 AN B 28{05/2006 Qquestionpap 2 0
YIGNAN 3 2
Click
Issue Clearall

To renew an item for an account holder, enter the LZZbrary Number or IDCard_No and press tab

or enter.

Click on the item in the Previowus Transactions which the account holder is going to return.

Click Renewal or press F12 to renoew the item, message is displayed on successful renewal..



TAsk 4 : OPEN RESERVATION QUEUE

To Open a Reservation Queue click CirculationControl (Alt + C),Reservations(S),

Open Reservation Queue (p) in main menu

CirculationControl

B Circulations

E Reservations P Open Reservation Queue
Close Reservation Queue \'
Maintain Reservation Queue

\ NPEN RESERVATION QUEUES

DONARS_BOOKS Rese\M
|VIGNAN Resevatl@ue [v:

0 For the Account Holders to

I RESERVATI UEUES
Reserve Books the category - ~a \
Queue must be opened. 4
Click \
. RESERVATION QUEUES CREATED
0 A Reservation Queue can only be
VIGNAN Reservation Queue Created
activated for category having books

and whose issue is in terms of number

of items but not in terms of amount.

a Select the Carzegory by checking the check box beside the category (shown in selection).

e Click OPEN RESERVATION QUEUES to open the reservations.

@



TAsk 5 : CLosE RESERVATION QUEUE

To Close a Reservation Queue click CirculationControl (Alt + C), Reservations(S),

Close Reservation Queue (p) in main menu

CirculationControl

B Circulations

FA Reservations P Open Reservation Queue
[ Close Reservation Queue

Maintain Reyion Queue r\
@ CLOSE RESEI%\ﬂ I‘N QUEUES
Click

0 A Reservation Queue |VIGNAN R@!n Queue |F >

once closed loses all

its reservations done
CL RESERVATION QUELUES r N\
by the account holder. ;\r\ : \
Click RESERVATION QUEUES L

VIGNAN Reservation Queue Successfully Closed

a Select the Carzegory by checking the check box beside the category (shown in selection).

e Click CLOSE RESERVATION QUEUES to open the reservations.

@



TAsk 6 : MAINTAIN RESERVATION QUEUE

To maintain a Reservation Quecue click CirculationControl (Alt + C),Reservations(S),

Maintain Reservation Queue (p) in main menu

CirculationControl

B Circulations

[} Reseryations Open Reservation Queue ‘
‘ Close Reservation Queue

Maintain Reservation Que m
GJ \
C@ /MAINTAIN RESERVATION QUEUE

Click Account

= [ cs02-312
A title can be reserved only by Category FVIGNAN
a maximum of 5 account holders.
Title [ coMPUTER NETWORKS || choose |
Cancel Reservation
Click

a Enter Account ID select the Category shows the reserved book. Click Cancel Revervation to

cancel th reservation.

e To reserve item select title by Choose option shown in PART4 and then click Reserve Item.

@



UTILITIES

Uetilities including scheduler, mails, polls and Suggestion box improve the
interaction between the librarian and the account holders.This is Available
only for administrator.

The librarian can create polls to order the new books for the library.

The librarian can send mails to the account holders who have mail privilege.

The librarian can see the suggestions sent by the account holders.



TAsSKS

TAsk#

1 Poll Creation

2 Poll Closing And Deleting
3 Mails

4 Suggestion Box

5 Notices

PAGE#
7.3
7.5
7.6
7.8
7.9




TAsk 1 : PoLL CREATION

CI0Se 10 CloSe the POl

Click Utilities and select Poll Maintenance

After clicking the Poll Maintenance you will be displayed with the Poll Maintenance screen with
the already existing Polls

Click Create New Poll to create a new poll ®




Create New Poll %

S,
i - -
cneer que 1]
“ncer 1 o
e _
= _
Add S more choices
’i YOLE = =
' vyOLe - 1 - - -
Create Poll
e Enter the Question of the Poll ,/\.’;\*
Click
e Enter the Poll Choices we can add more no of choices by clicking Add 5more Choices.
6 Select No of Choices and Click create Poll @ P$g4e



TAsKk 2 : PoLL CLoOsSING AND DELETION

1 ) Click on Descriptior to view the Poll result
2/ Click on CZose to close the Poll

RENClick on Delere to delete the Poll



TAskKk 3 : MAiLs INBOX AND SENDING MAILS

[——: . Utilities (2)
\ TI¥ Scheduler

&% Poll Maintenance

#~<| Mails

A g9 Suggestion BD
.

INBOX

Click

Flags From Subject Date
— cse-hod required boolc 2006-0S-0S

~ M\

delete

K ON THE SUBJECT TC

c Click on mt#zilities and seclect Mail to view the INBOX
e Click on Subject to view the content of mail.

e Click on Compose Mail to send a mail



Select Account to send the mail

Enter the Subject and Message.

Click on send to send the mail



TAsK 4 : SUGGESTION Box

CHECK SUGGES) "= FROM USERS

c Click Utilities and select Suggestion Box
e Click on subject to view the suggestion

e Click on Delete Suggestion to delete the suggestion



TAsk 5 : NoTICES

Ut

© Poll Maintenance
=< Mails

29 suggestion Box

Click

~YING NOTICES

\ 1 Click Utilities and select /Notices.
\ 2 To Delete Existing Notice Click the Check box beside the notice.

3 Click Delete button to delete the notice.



EXISTING NOTICES

Date

Delete

ADD NEW NOTICE

NEW IEEEJOURNAL ON ARTIFICIAL NEURAL
NETWORKS “OR CSE HAD ARRIVED

“Add Not* e

To add notice click Addnew

Enter Notice data.

Click Add Notice Button to Add the notice.




OPAC

The purpose of this module is to facilitate the account holder or any user to

search for book that is available in the library.

This includes two features like basic search which is provided to

all items and advanced search which is available only for books.




TASKS

TAsSk# PAGE#
1 Basic Search 8.3
2 Advanced Search 8.5




TAask | : BAsic SEARCH

..................................... ] DONARS_BOOKS
MAGAZINES

-Clear Aﬁ'

Click OPAC and select Basic Search.

e Select Category to search for the Catalogue item

e Select the Department , Item Type and enter the Title, Author , Publisher etc. @

and click Search




; 230 | PROGRAMMING IN C | STEPHEN G KOCHAN | €8s | 1] ISSUE | |

3 265 | COMPUTERS AND COMMONSENSE [ ROGER HUNT | PHI | 1| REFERENCE | |

4 266 ! COMPUTERS AND COMMONSENSE ! ROGER HUNT ! PHI ! 1 ! ISSUE ! !
ACCESSIONND  TITLE AUT PUBLISHER EDITION ITEM TYPE
1 229 PROGRAMMING INC STEPHEN G KOC CBS 1 ISSUE
2 230 PROGRAMMING INC STEPHEN G KOCHAN CBS 1 ISSUE
3 265 COMPUTERS AND COMMONSENSE ROGER HUNT PHI 1 REFERENCE
4 266 COMPUTERS AND COMMONSENSE ROGER HUNT PHI 1 ISSUE
5 269 DATA STRUCTURES USING C AND C++ | YEDIYAH LANGSAM / TA? PHI 1 ISSUE
6 270 DATA STRUCTURES USING C AND C++ | YEDIYAH LANGSAM / TA? PHI 1 ISSUE
7 213 D0S 6 & 6.22 COMPANION SATISH JAIN BPB 1 ISSUE

TFUNDAMENTALS OF COMPUTER ALGORTT | LIS HOROWITZ | GALGOTIA | T] TSSUE |

I FUNDAMENTALS OF COMPUTER ALGORI | ELLIS HOROWITZ I GALGOTIA I REFERENCE |

e Search results for the Catalogue will be displayed

On the Right Side bottom no of pages will be displayed
and a navigator to navigate through the pages

On the Left side bottomthere is Export to Excel button by
clicking we can export all search result to excel @




TAsk 2 : ADVANCED SEARCH

Basic Search

Advanced Search

DONARS_BOOKS
NVIGNAN

“Searck. | ' Clear All

a Click OPAC and select Advanced Search
e Select Category to search for the Catalogue item

e Select the Department , Item Type and enter the Title, Author , Publisher etc.

and click Search ®




TITLE AUTHOR  PUBLISHER ITEMTYPE DEPARTMEN  CALLNO KEY!
1 1 ANALYTICAL SOLID GEOMENTRY8 SHANTI NARAY S CHAND 1 ISSUE | MATHS 516.33 50.00
2 2 ANALYTICAL SOLID GEOMENTRY SHANTI NARAY/ S CHAND 1 ISSUE | MATHS 516.33 50.00
3 3 ANALYTICAL SOLID GEOMENTRY SHANTI NARAY/ S CHAND 1 REFERENCE | MATHS 516.33 50.00
4 4 ANALYTICAL SOLID GEOMENTRY SHANTT NARAY/ S CHAND 1 REFERENCE | MATHS 516.33 50.00
S 5 ADYANCED ENGINEERING MATHEMATICS al KHANNA 15 ISSUE | MATHS 519 165.00
6 6 ADYANCED ENGINEERING MATHEMATICS ¥P3 KHANNA 15 ISSUE | MATHS 519 165.00
% 7 ADYANCED ENGINEERING MATHEMATICS ¥PJ KHANNA 15 REFERENCE | MATHS 519 165.00
g 8 ADYANCED ENGINEERING MATHEMATICS ¥PJA KHANNA 15 ISSUE | MATHS 519 165.00
9 9 HIGHER ENGINEERING MATHEMATICS B S GREWAL KHANNA 33 ISSUE | MATHS 519 165.00
10 10 HIGHER ENGINEERING MATHEMATICS B S GREWAL KHANNA 33 ISSUE | MATHS 519 165.00
11 11 HIGHER ENGINEERING MATHEMATICSO B S GREWAL KHANNA 33 ISSUE | MATHS 519 165.00
12 12 HIGHER ENGINEERING MATHEMATICS B S GREWAL KHANNA 33 ISSUE | MATHS 519 165.00
13 13 LINEAR ALGEBRA KENNETH HOFFM PHI 2 ISSUE | MATHS 512.5 95.00
14 14 LINEAR ALGEBRA KENNETH HOFFM PHI 2 ISSUE | MATHS 512.5 95.00
15 15 LINEAR ALGEBRA KENNETH HOFFM PHI 2 ISSUE | MATHS 512.5 95.00
16 16 LINEAR ALGEBRA KENNETH HOFFM PHI 2 REFERENCE | MATHS 512.5 95.00
17 17 MODERN PROBABILITY THEORY B R BHAT WILEY 1 REFERENCE | MATHS 519.2 75.00
18 18 MODERN PROBABILITY THEORY B R BHAT WILEY 1 ISSUE | MATHS 519.2 75.00
19 19 MODERN PROBABILITY THEORY B R BHAT WILEY 1 ISSUE | MATHS 519.2 75.00
20 20 MODERN PROBABILITY THEORY B R BHAT WILEY 1 ISSUE | MATHS 519.2 75.00
21 21 LOGARITHMS STEAM AND OTHER TABLE NCPANDYA | CHAROTAR | 1 ISSUE | MATHS null 35.00
22 22 LOGARITHMS STEAM AND OTHER TABLE N C PANDYA | CHAROTAR | 1 ISSUE | MATHS null
23

Search results for the Catalogue will be displayed

On the Right Side bottom no of pages will be displayed
and a navigator to navigate through the pages

On the Left side bottomthere is Export to Excel button by
clicking we can export all search result to excel

Page
8.6




REPORT GENERATION

ezL.IB provides Report Generation feature that is meant to view reports about the items in

the library. This feature is available for Admin, DEO and IIC.
The services are classified into

Daily Reports

Book Statistics
Department Expenditures
Department Volume lists
Department Libraries
Details of Items by Date
Custom Reports

View Account Holders

Magazine Subscribed

The above services will be explained in detail in this part.




TASKS

TAsk#

1 Export To Excel

2 Book Statistics

3 Department Expenditures
4. Daily Reports

5 Department Volume Lists
6 Department Libraries

7 Details of Items by Date
8 Custom Reports

9 View Account Holders
10 Magazines Subscribed

PAGE#
9.3
9.5
9.6
9.7
9.8
9.9

9.10
9.11
9.13
9.14




TAsk 1 : ExXPORT TO EXCEL

Every Report has an export to excel which is meant for exporting the whole report
obtained to Microsoft Excel format.

p :
28

C.é')\/ You have chosen to open

Click ezlib_ctrl

which is a: Microsoft Excel Worksheet
from: http:/fezlib

~ What should Firefox do with this file?

Cancel

To Export the report to excel , click EXPORT TO EXCEL button.

Now a window opens asking whether to open or save the file, select Opern wirh to open
with excel or Save 7o Disk to save the file.

Click OK button to perform the selected operation or click CANCEL button to cancel

the operation.




TAsk 2 : Book STATISTICS

To view statistics of library items click Reports (Alt+R), Book Statistics(B) in main me

Reports System Administra|

3. Daily Reports
27 Book Statistics

8
:
:
%
:

zéazzssssi

COOOO~mmmuo~0O~O00O0OOSo
BBt ot ot ot B | B e BEBRERREE R

WW W W WWWWE =W WNWUNWW W

Select Category (is mandatory), Department, enter Accession number or Title, Author,

Publisher and editiorn which are optional, select whether Accession List or Title List.

e Click Generate Reportz Button to view the report in a seperate page.

@




System Administra|

s Daily Reports
i}, Book Statistics

EXPORT TO EXCEL

Department Expenditures(E) in main menu.

any types exists under that category.

NO OF YOLUMES
1570
2648
2786
2098
887
667
2118
373
1005
2450
516

TAsSK 3 : DEPARTMENT EXPENDITURES

To view Department wise expenditures of library items click Reporzs (Alt+R),

EXPENDITURE
728382.30
804708.13
786094.03
515893.07
152774.49
84649.58
637000.64
104783.39
204922.33
605910.08
95591.99

TOTAL YOLUMES = 17118

TOTAL EXPENDITURE = 4720710.0

Click Generate Report to view the report in a new page.

To view Department wise expenditures , first select CATALOGUE ITEM then enter
the FROM DATE, TO DATE and select TYPE which is displayed in case if

In the Report we have some anchors for pie charts and bar charts.

&



EXPORT TO EXCEL

guys4dhotscripts

DEPARTMENT WISE EXPENDITURE FOR ALL TYPES

W CHEMICAL(728382)(15.43%)
B CSE(304708)(17.05%)

W ECE(786094)( 16.65%)

W EEE(515893)(10.93%)

W ENGLISH(152774)( 3.24%)

B GENERAL(84649)(1.79%)

W IT(637000)( 13.49%)

B MANAGEMENT(104783)( 2.22%)
W MATHS(204922)( 4.34%)

W MECHANICAL(605910)( 12.84%)
B PHYSICS(95591)( 2.02%)

Click on pie charts to view the charts, there are three different pie charts. They are pie ch7

guys4hotscripts
DEPARTMENT WISE EXPENDITURE FOR

804708

786094

637000
605910

603531

515893

EXPEDITURES

204922

DEPARTMENTS

B CHEMICAL( 15.43%)
B CSE(17.05%)
W ECE(16.65%)
W EEE(10.93%)
B ENGLISH(3.24%)
B GENERAL(1.79%)
B 1T(13.49%)
Bl MANAGEMENT(2.22%)
B MATHS(4.34%)
W MECHANICAL ( 12.84%)
Bl PHYSICS(2.02%)

department wise titles, volumes and expenditures.

Click on bar charts to view the charts, there are three different bar charts. They are bar c

department wise titles, volumes and expenditures.




TAskKk 4 : DALY REPORTS

To view Daily Reports of library items circlulation click Reporzs (Alt+R),

Daily Reports(R) in main menu.

15/05/2006
15/05/2006

EXPORT TO EXCEL

lllIIIIIIIIIIIIIIIIIIIIII!Z;ﬁl\
228\
(S

Reg No

| 0239140528
| 0539140566
| 0439580504
| 0339140532
0339140532

N\

Accession Number
| 10231
| 15426
| 13901
| 16709

Title
AN EMBEDDED SOFTWARE
APPLIED PHYSICS

Author
DAVID E SIMON
T BHIMASANKARAM /G P

C S:A
COMPUTER GRAPHICS
UNIX NETWORK PROGRAM
COMPUTER GRAPHICS
DIGITAL SIGNAL PROCES!
DIGITAL SIGNAL PROCES!
COMPUTER SYSTEM ARCH
COMPUTER SYSTEM ARCH
INTRODUCTION TO ELECTI
INTRODUCTION TO ELECTI
INTRODUCTION TO ELECTI
COMPUTER ORGANIZATIC
FUNDAMENTALS OF ELECT
MANAGERIAL ECONOMICE
A TEXT BOOK OF ELECTRI(
BASIC ELECTRICAL ENGIN
ELECTROMECHANICS-1
AN EMBEDDED SOFTWARE
COMPUTER NETWORKS
ENGINEERING METROLOG'
PRINCIPLES OF COMPILER
UNIX NETWORK PROGRAM

DONALD HEARN / M PAUL
W RICHARD STEVENS
DONALD HEARN / M PAUL
S SALIVAHANAN / A YALL
P RAMESH BABU

M MORRIS MANO

M MORRIS MANO

M S NAIDU / S KAMAKSH/
M S NAIDU / S KAMAKSH/
M S NAIDU / S KAMAKSH/
WILLIAM STALLINGS

B R GUPTA / YANDANA SI
R L YARSHNEY / K L MAHE
B L THERAJA / A K THERA
TKNAGSARKAR /M S SU
S KAMAKSHAIAH

DAVID E SIMON

ANDREW S TANENBAUM
RKJAIN

ALFRED ¥ AHO / JEFFERY
W RICHARD STEVENS

[x S: A

Category

YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
VIGNAN
VIGNAN
VIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
YIGNAN
VIGNAN
YIGNAN
VIGNAN

Account Holder De.
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE
CSE

To view Daily Reports , enter From date and 7o date. To Date is optional in case type of

report is Todays Dues.

Select Department and then Type of Report ( Dues, Issues, Returns etc.). Then select whether
the department to be shown is ACCOUNT HOLDERS or ITEMS.

Click Generate Report to view the report.



TAsk 5 : DEPARTMENT VOLUME LiIsTSs

To view department wise volume lists click Reporzs (Alt+R),

Department Volume lists(V) in main menu.

System ﬁdministr4
" Daily Reports !

E Book Statistics

ﬂ Department Expenditures

) Department Yolume Lists

4 Department Libraries

"1 Details Of Items By Dat

Q Custom Reports

ck ’ ¥Yiew Account Holders

Magazines Subscribed

AUTHOR PUBLISHER EDITION  DEPARTMENT NOOF VOLUMES
ROGER HUNT PHI cse
¥ RAJARAMAN PHI =
ELLISHOROWITZ | GALGOTIA =
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=
=

JEAN PAUL TREMBLAY | MCGRAWHILL
¥ RAJARAMAN PHI

¥ RAJARAMAN PHI

¥ RAJARAMAN PHI

¥ RAJARAMAN PHI

THOMAS CBARTTEE | TMH
VCARLHAMACHER | MCGRAWHILL

PKPASRICHA BPB
R GDROMEY PHI
¥ RAJARAMAN PHI
¥ RAJARAMAN PHI
3 RDHEENADAYALU | TMH
COMPUTER SCIENCE vOL-2 RDHEENADAYALU | TMH
17 INTRODUCTION TO COMPUTERS VOL-1 NSUBRAMANIAN | TMH
15 INTRODUCTION TO COMPUTER SCIENCE S GOVINDARAJU NEW AGE
13 COMPUTER ORGANIZATION VCARLHAMACHER | MCGRAWHILL
20 DIGITAL COMPUTER FUNDAMENTALS THOMAS CBARTEE | MCGRAWHILL
21 COMPUTER CONCEPTS AND APPLICATIONS DONALD HSANDERS | MCGRAWHILL
22 INTRODUCTION TO COMPUTER GRAPHICS NKRISHNA MURTHY | VIDYARANYA ACADEMY
25 TECHNOLOGY OF COMPUTER AIDED DESIGN AND MANUFACTUR | SURENDER KUMAR | DHANPAT RAT
24 COMPUTER ARCHITECTURE AND LOGIC DESIGN THOMAS CBARTEE | MCGRAWHILL
COMPUTER ORGANIZATION AND PROGRAMMING CWILLIAMGEAR | MCGRAWHILL

EXPORT TO EXCEL

Select CATALOGUE ITEM (is mandatory), DEPARTMENT, TITLE, AUTHOR,
PUBLISHER which are optional, select whether Toza; List or Current List.

Click Generate Reportz Button to view the report in a seperate page.




TASK 6 : DEPARTMENT LIBRARIES

To view Department Library lists click Reports (Alt+R), Department Libraries(L) in main menu.

System Administnﬂ
Daily Reports
Book Statistics

ﬂ Department Expenditures

1| Magazines

AUTHOR PUBLISHER EDITION DEPARTMENT  STATUS
[¥MkHANNA | NAROSA [1 | cHEMICAL | esepL
| N K YENKATASUE | 3 PUBLISHERS | 1 | MATHS | csepL

| PHYSICAL A
| ENGINEERTM.

EXPORT TO EXCEL |

To view Department Library lists , select CATALOGUE ITEM, DEPARTMENT, STATUS, and
TYPE in case any types exist for the catalogue item.

Click Generate Report to view the report.

@



TAskKk 7 : DETAILS OF ITEMS BY DATE

To view details of library items by date click Reporzs (Alt+R),

Details of Items By Date(D) in main menu.

Reports System Administra|

" Daily Reports
Book Statistics
ﬂ Department Expenditures
)l Department Yolume Lists
#] Department Libraries
* Details Of Items By Date
F- Custom Reports
. [N view Account Holders
("’;)\’/ 71| Magazines Subscribey

DEPARTMENT
CSE

NO OF TITLES NO OF YOLUMES
| 769 | 1826

| TOTAL TITLES = 769 | TOTAL YOLUMES = 1826

Click

Select CATALOGUE ITEM (is mandatory), DEPARTMENT, TYPE OF REPORT
(department lists, volume lists etc.), AITEM TYPE (issue, staff etc).

Select DATE TYPE (enter date or bill date) and enter FROM DATE and TO DATE.

@

Click Generate Reporz Button to view the report in a seperate page.



TAsk 8 : CustoMm REPORTS

To view custom reports of the catalogue items click Reporzs (Alt+R),

Custom Reports(C) in main menu.

System Administral
Daily Reports
Book Statistics
@ Department Expenditures
) Department Yolume Lists
+] Department Libraries
"3 Details Of Items By Date
E Custom Reports

r iew Account Holders
'-| Magazines Subscribed

TR

e EEERER

BOUNDYOLUMES
DS
DOMARS_BOOKS
MAGAZINES
PROJECTREPORTS
QUESTIONPAPERS
Wz

-Gener-ate Report
(A P

Click

To view custom reports for catalogue items , first select CATAGORY.



<ECE R TR
L S e

r Generate Report

click Generate Report to view the report.

DEPARTMENT
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
MATHS
PHYSICS

PRICE
50.00
50.00
50.00
50.00
165.00
165.00
165.00
165.00
165.00
165.00
165.00
165.00
95.00
95.00
95.00
95.00
75.00
75.00

STATUS

BINDING
BINDING
BINDING
BINDING
BINDING
BINDING
BINDING

e Click CHECK ALL select all the fields and CLEAR AILL to clear all the fields.




ASK 9 : ViIEw AccouUNT HoLDERS

To view details of account holders click Reporzs (Alt+R),

View Account Holders(A) in main menu.

System Administra
Daily Reports
Book Statistics

& Department Expenditures

LIBNO IDCARDNG NAME PHONE EMAIL ID DEPARTMENT
€501-316 0139140552 | Name 123 emailid cse

1
- 2 cso1-320 013910556 | PIDIGE. HARISH 123 emailid =3
Department vo'ume L|sts 3 €501-341 0139140577 Name 123 emailid CSE
e 4 C501-344 0139140580 Name 123 emailid cse
A i s €s02-265 aditya_v18@yal | CSE
D epartment lerarles 6 €502-266 023910502 | name 1234 emailid =3
— 7 cs02-267 YAGANTI balu_y2004@ya | CSE
Details Of Items By Date o oo [oimen pandu_forusat | cse
3 €502-269 023910505 | name 1234 emailid csE
’ 10 cs02270 023910506 | chaitinaya 1234 emailid =3
_# Custom Reports . B gl = ]

12 cs02-212 0239140508 “me 1234 emailid =3
€502-273 0239140509 1234 emailid (553

02:274 0239140510 1234 emailid 53
0239140511 1234 emailid =3
0239140512 1234 emailid (=3
2337576 kar_513@yahoc | CSE
1234 emailid 53
9866324615 Kishoredod@yal | CSE
1234 emailid (=3

4/ ¥ier Account Holders
(;\- a4d

76 | CSE
1234 emailid (3
1234 emailid cse
1234 emailid cse
emailid

Select PRIVILEGE and DEPARTMENT.

2 Click Generate Reporz Button to view the report in a seperate page.



TAsk 10 : MAGAZINES SUBSCRIBED

To Magazines subscribed click Reports (AIt+R), Magazines Subscribes(M) in main me

System Administral

Daily Reports

TIme PUBLISHER  DEPARTMENT  TYPE PERIODICITY  PLACE FROMDATE  TODATE AMOUNT

= p: | IEET TRANSACTION TEEE TNFORMATE | o INTERNATIONAL [ MONTHLY | NEW JERCY, US. | 2005-01-01 | 2005-01-01

Book Statistics . e e v e e e

S coMPuTRS FOR) | coMPUTERS FoF | csE | NATIONAL J0UR | MONTHLY | HYDERABAD | 2005-01-01 | 20051231

A & DatAQuEST | cveRMeDIA (| cs | NATIONALJOUR | MONTHLY  |NEWDELWI | 2003:03-01 | 2006-03-03

g,? Department Expenditures ! B | Soumroroh o [narionnssoom ey Irarmat” [ omortrer | soomtsor
& IEEE TRANSACTION TFEE INFORMATI | CSE | INTERNATIONAL | MONTHLY | NEW JERCY, US. | 2005-01-01 | 20051231

H Department volume Lists 7 IEEE TRANSACTION | IEEE COMPUTER | CSE | INTERNATIONAL | QUATERLY | NEW JERCY,US | 2005-01-01 | 2005-12-31
= © e TRANSACTION e CoMPUTER | CSE | INTERNATIONAL | BIMONTHLY | NEW JERCY, US. | 2005-01-01 | 2005-12-31

. . o e TRANSACTIO | T NANOTECHY | CSE | INTERNATIONAL | QUATERLY | NEW JERCY, US| 2005-01-01 | 2005-12-31

Department Libraries 10 IEEE TRANSACTION | IEEE COMPUTER | cSE | INTERNATIONAL | MONTHLY | NEW JERCY, US. | 2005-01-01 | 2005-12-31

TEEE TRANSACTIO | TEEE COMPUTER | CSE
IEEE TRANSACTIO | TEEE COMPUTER | CSE

Details Of Items By Date | craen wEpin | cop

| INTERNATIONAL | MONTHLY
| INTERNATIONAL | MONTHLY
| NATIONAL J0UR | MONTHLY

| New JeRcr, us. | 2005-01-01
| New JeRcr, us. | 2005-01-01
|newoetr | zo04-01-01

| 2005-12-51
| 2005-12-51
| 2006-12-51

To view magazines subscribed , select DEPARTMENT, TYPE

(magazines, National journals etc) and YEAR.

e Click Generate Report to view the report.



Acquisitions

The purpose of this module is to facilitate the Administrator to order books

through mail to the existing and non existing vendors and also to add vendor details.



TASKS

TASK# PAGE#
1 Ordering 10.3
2 Vendor Maintenance 10.4



TAskK | : ORDERING

Acquisitions CaLalogui{

S
~E‘ '_l {» ) { )‘

Send Mail

a Click Acquisitions and select Ordering

e Enter To mail address or you can select from Quick Contacts

e Enter the Subject and Message and click Send Mail @



TAsk Il : VENDOR MAINTENANCE

Cataloguir

Acquisitions

oy SS— g ——r—e——,
' ¥Yendor Maintenance

PLACE
51 HYDREBAD

EMAIL
NAME@DOMAIN

PHONE PUBLICATIONS AVAILABL
91-0863-25346 TMH,BP

1 PUBLISHER NAME | ADDRESS LINE 1 ]

a Click Acquisitions and select VendorMaintenance

All existing vendors willl be displayed you can click Export ToExcel
to export the data to Excel

e Click the Add New to add new vendor



Add Vendor

e Enter all the Details required
e After entering the details Click on Add Vendor or press F8

G For Editing the all ready existing vendors also follow the same steps



